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What is BANNER?

» SCT BANNER Student Administration System was developed by SunGard Higher
Education. The system was designed to help tertiary level institutions manage the
records of students enrolled at their school. The system consists of several
modules with students in mind, inclusive of Course Catalog, General Person
Information, Admissions, Registration, Accounts Receivables, General Student
Information, Academic History and Curriculum Planning. Banner has upgraded
many modules of the system over the years and so it now contains features which
include online registration and online entry of final examinations that allows
students to register and view grades online respectively.
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LOGIN TO BANNER TO VIEW STUDENT GRADES

STEP 1
e Enter your Student ID in the USER ID field on the login page. For example: ‘20100000
e Enter your Date of Birth in the format ‘MMDDY Y in the PIN field for your initial login.

e Click LOGINButton to proceed.

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Please enter your User Igeskiication Number (ID) and your Personal desvication ¥umber (PEN). When finshed, select Logn.
Pezse Note: ID & Case Serstie

To protet your privacy, pease Exd and dhose vour browses when you are finshed,

User I0: 1yusems

I o

L] Fogu

RELEASE: 83
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STEP 2
e Re-enter your Date of Birth ‘'MMDDYY as your old pin in the ‘Re-enter Old Pin’ field
e Create a new pin of six (6) or more alphanumeric characters. Enter in ‘New Pin’ field
e Confirm new pin and clickthe* S U B blittdn’

UWI School of Business and Applied Studies Limited
ROYTEC

| Onfine Student Administration System

Login Verification Change PIN

@our 724 has expred. Pease change 7 ow,
Re-enter OMPDE yppuns [
New PIN: —

Re-enter new PIE ypppnene

™

Lzst web access on Dec 10, 2010 12:03 pm

| RELEASE: 8.3
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STEP 3 - CREATE A SECURITY QUESTION
e Enter a security question and answer in the fields provided in the event that you forget your

password at any point in time in the future
e After creating your security question and answer click the* S U B Muktdn. You will be taken to

the Student Main Menu

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

—

Search | 6o
— VENU SMENA HEIP BT

Security Question and Answer

¥ please enter your new Seouity Question and Arswe, then Submit Changes,

Pease Corfim your Fin. eseeenne

Question: ot Selectad |

RELEASE: 8.3
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CHECK YOUR GRADES

STEP 4
e Onthe Student Man Menu select‘'St udent

UWT School of Business and Applied Studies Limited
ROYTEC

Onling Student Adminisration st

Seah &

ACCESSHILITY STENW. HEIP BT

Main Menu

Wekcome, Scats Unlnane, 0 the WHW n System! Last web areess on Dec 10, 0102 1215 pm

Personal Informaton

Update addresses, cantsffSemation o martsl e seviw nams or sacl sequrty mamdes hang infoemaon: Cheng your BTN Custezz your freciory prefe,
Studert

Lol for Remissiee, Regiter, Vimyour scademicrecas,

RELEASE: 8.3
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e Select Student Records to Access your End of Term Grades

Student User Manual

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Iformation

0 T

Student

RETURNTO MENU SITEMAP HEL

Admissions
#oply For Admision or Resier Exicting Aol

Registration
Chedk your regishvation ¢

Student Records
Yiew your halds, grades znd transaripts

Shudent Acoounts

¢/dass schedde and 2dd or drop dasses

RELEASE: 8.3
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e Select Grade Detail to view the break down of your results by Course

UWI School of Business and Applied Studies Limited

ROYTEC

Online Student Administration System

Personal Information m

st

Student Records GRADE DETAIL

View Holds

Midterm Grades

Findl Grades

3rade Detal

Academi; Transcript

Request Printed Transcript

\iew Status of Transoript Requests
Degree Evalation

Course Catalog

View Student Information

Class Schedule

Request Enrallment Verification
View Status of Enrollment Verfication Requests
Apply to Graduate

\fiew Applcation To Gracuate

RETURK TO MENU SITE MAP HE|

RELEASE: 8.3
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e Select the Term you wish to view for break-down of course grades

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information
Search| Go
—I RETURN TO MENU

Grade Detail Term =

Select aTenn:[zumfzuu Term I vl
_Subnit |

RELEASE: 6.1
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e Courses you wrote exams for in the selected Term appear in the Screen Below

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information

Soach] 6]

Section Grade Detail

Student Information Select the CRN L|nll< to Acces
Degree: Assodiate in Science Course Grade Details

Major: Management
Level: Associate Degree

Course Work

CRN Course  Section  Title Campus Credits  Level

10013 0101 012 English Usage Morth Campus 3.000 Assodiate Degree
10027 0101 001 Infroduction o Info Systems North Campus 3.000 Assodate Degree
10136~ MATH 0101 001 Finite Mathematics Morth Campus 3.000 Assodate Degree

10047  MGMT 0101 008 Fundamentals of Business QOrgan Horth Campus 3.000 Assodate Degree

elect Another

oD
(8]
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¢ By Selecting a Course you reveal your individual marks and grade for each

course component including the Final Percentage and Grade

Student User Manual

Component Grade Detail

Course Attributes

CRM: 10013
Subject: ENGL
Course: 0101
Section; 01z

Title: English Isage
Credits: 3.000

Lewel: Assodiate Degres
Midterm Percent:

Midterm Grade:

Final Percent:

Final Grade:

Components

Title

ATTENDANCE - Attendance % Participation
COURSEWORE - Coursework
EXAMS - Final Examinations

Return to Previous

Final Percent and Final Gradg

Component Percent and Grade

Score/Out Of ~Percentage  Letter Grade GtPass  Weight Include In

Midterm or Final

910 an M 10 Final
34740 i M 40 Final
2%/50 S8 M 50 Fingl

Subcomponent

Mione
Mione
Miine

Select Another CRM
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¢ You can view the Final Grades for All Courses taken in a specified Term by

accessing Final Grades from the Student Records Menu

UWI School of Business and Applied Studies Limited

ROYTEC

Online Student Administration System

Personal Information BULE

Sorch| &

Student Records

FINAL GRADES

\iew Holds
Midterm Grades
Findl Grades
3rade Detal
Academic Transcript
Request Printed Transcript
\iew Status of Transoript Requests
Degree Evalation
Course Catalog
\iew Student Information
Class Schedule
Request Enrollment Yerification
View Status of Enrollment Verfication Requests
Apply to Gracuate
\iew Appication To Gracuate

RETURNTOMENU SITE M2 HEL

RELEASE: 8.3
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e After Clicking on Final Grades, Select a Term to view Final Grades for all
Courses

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information ESTNE

Seard1| Go
—J RETURM TO MENU SITE ¥aP HELY
. 20100020 IUNIOR C|
Final Grades Dec 14, 2010 1t

Select a Term: [2010/2011 Term 1 7]

Submit |

[ view Holds ]

RELEASE: 8.1
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e The Final Grades Page is shown below and contains all Final Grades for
All courses in a specified Term.

Final Grades
Student Information
Current Program
fAssndiate i Sdence FINAL GRADES FOR Al
Level: Aszndiate Degres COURSES APPEAR HE
Program: Associate Degree in Management
Admit Term: 20102011 Term ]
Catalog Term: 2010/2011 Term 1
College: Roytec
Campus: Morth Campus
Major and Department: Management, Management
Academic Standing:
Associate Degree Course wark v
CRN Subject Course Section Course Title Campus Final Grade Attempted Earned
GPA Hours Quality Points
10013EMGL 0101 012 Engish Usage Harth Campus
3.000  3.000 3.000 .10
10027 WFG 0101 001 Introduction o Info Systems  Worth Campus
3.000  3.000 3.000 8.10

10047 MGMT 0101 008 Fundamentsls of Business Organ Morth Campus
3.000 3000 3.000 £.00
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IT’S TIME TO REGISTER FOR THE NEXT TERM

e From the Student Menu Select* Regi strati on

Student User Manual

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information UG

ot Jal

Student /

RETURNTO ¥ENU SITEMAP  HELL

Admissions
#opls for Admission or Ry Exicting #pplicaions

F'..E'QSUdﬁUﬂ
Chedk your registration stzbus, dass scheddle and 2dd or drop dasses

Stucent Records
View your halds, grades znd bransipts

Shucent Acoounts

RELEASE: 8.3
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e Select Add or Drop Classes

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information

Student User Manual

e

Registration

RETURN TOMENU SITEMAP HEL

Select Term /
Add o Drop Classes

Loak Up Classes

Change Class Options
Week at a Glance

Student Detall Schedule
Regstration Fee Assessment
Regstration Status
Update Student Tem Data
Active Registration
Registration History
Conase Student Schedule
Application Fess Summary

RELEASE: 8.3
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e Select the Registration Term and Click Submit

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information

Search EJ RETURN TOMENU  SITH]
< ; 1234357
Registration Te i
Selecta Te
Submit |
RELEASE: 8.1

¢ You now have the Add or Drop Classes Worksheet. Click Class Search to See
Available Classes for the Specified Term.

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Informatien

Add or Drop Classes

¥ To add a class, enter the Course Reference Number in the Add Classes section. To drop 2 ciass, use the options available in the Action pull-dawn list.

Add Classes Worksheet

CRNs
[ | | | [

Submit Changes I Class Search I Reset |

Search | Go
—] RETURN TO MENU  STTE

1234567

Dec 3

[ view Holds | Change Course Options | Registration Fee Assessment ]

“ey

Nl CAaor. 0o
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e Enter Search Criteria for Classes you wish to take for the next Term

12345578 Status Un
Look Up Classes 2010/2011 1

Dec 14, 2010 12:

W Uise the selection aptions to search the class schedue. You may choose any combinatian of fieds t namaw your search, but you must salect at least one Subject. Sekect Ch
Saarch when your s2lection is complete,

Subject: Accountng
Ecanomics
Course Number: |
Title: |
Credit Range: | hours to haurs
Campus:
Narth Campus
South Campus 7|
Part of Term:
No-date based cowrses anly
Instructor: MATHURS, GERARD 4
M MASTER, CHAISTOPHER
Start Time: Hour {00 = Minute |00 = amfom [am 7]
End Time: Holr Minute |00 * amjom [am 7]
Days: Mn [Tt Cwed CTr Crm Cst Do
{lass Search | Reset

[ Week at a Glance | Student Defail Scheduie | Wiew Holds ]
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e Your Class Selections based on Search Criteria is Presented on the Page Below.

Select an available class and click ‘Register’ or ‘Add to Worksheet’

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

12345678 Status |
2010/2011
Dec 14, 20100

I

C identifies :

Found
Engfish
v A 4 v

Select CRN Subj Crsel Sec Cmp Cred Title Days Time Cap Act Rem Instructor Date (MM/DD) Location At{

[ 20078ENGLOI0Z00LN  3.000 Written Communication M 01:00pm-04:00pm 30 0 30 DR. ALLAN MC KENZIE (P) 12/10-04/17
[ 20133ENGLOI0Z005N  3.000 Written Communication & 08:00am-11:00am 30 0 30 DR. ALLAN MC KENZIE (P} 12/10-04/17
[ 20002ENGLOI03001N  3.000 Verbal Communication M 05:00 pm-08:00pm 35 0 35 DR. ALLAN MC KENZIE

[ 20051ENGLOI0J00SN  3.000 Verbal Communicaton §  12:00pm-03:00pm 35 0 35 DR. ALLAN MC KENZIE

Register | Add to WorkSheet |

) 12/14-04/17
) 12/10-04/17

RETURNTC MEN) SITEMAP HELI

2 g2 |2

[ Week at a Glance | Student Detad Schedule | View Fee Assessment ]
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e Ifyou selected courses by Adding to Worksheet, You must ‘Submit Changes’ in
order to see the course you are registered in.

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information
Search] Go
i RETURNTOMENU STTEMZP HEL

12345678 Status |y
S 20102011
Dec 14, 2010 0

Add or Drop Cla

¥ To add 2 class, enteflthe Course Reference Number in the Add Classes section, To drop 2 class, use the options avallable in the Action pull-down st

Add Classes Viforksheet

CRYS
|20018

Submit Changes] Class Seam] Reset|

035 o1 | |

[ 'view Holds | Change Course Options | Registration Fes Assessment ]
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¢ Once you submit changes on your worksheet you would see the screen below
which displays the classes you are now registered in. You would also see this
screen if you had selected ‘Register’ when adding the course in class search.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode Title

*¥yeb Registered® on Dec 14, 2010 fyone iv| 20018 ENGL 0101 001 Associate Degree 3,000 Standard Letter English Usage

*¥yeb Registered® on Dec 14, 2010 | MOne vl 20135 ACCT 0104 003 Associate Degree 3,000 Standard Letter Intro to Finandal Accounting

Total Credit Hours; 6,000
Biling Hours: 6,000
Minimum Hours; 0,000
Maximum Hours,  999993,999

Date: Dec 14, 2010 02:05 am
O Registration Add Errors
Status CRN 8ubj Crse Sec Level Cred Grade Mode  Title

[ VI [

Submit Changed | Class Search | Reset

[ Wiew Holds | Change Course Options | Registration Fee Assessment ]

IF YOU ARE\AIEBEB THE PREEQUISITE FOR A COURSE YOU WILL GET A
‘REGISTRATION ADD ERRMIRH THE STATUS THAT REARPREQUISITE AND
TEST S CORHEhisEnedy8u may need to do another course which is a pre
requisite for the one you are attempting to register fo
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¢ You can also DROP a course you may have added in error by clicking the down
arrow in the action column in the ‘Current Schedule’ during the registration
period.

Current Schedule

Status Acgon CRN Subj Crse SecLevel Cred Grade Mode Title
#¥Web Registered®™ on Dec 14, 2010 fuone (| 20018 ENGL 0101 001 Assocste Degree 3.000 Standard Letter English Usage

#¥yeh Reqisterad®™ on Dec 14, 2010 ESI -0 35 2cCT 0104 003 Assodiste Degree 3.000 Standard Letter Intro to Anandsl Accounting

DiROP
Totsl Credit Hours: &.000
Biling Hours; £.000
Minimum Hours: 0,000
Maximum Hours:  9993%3%.953
Date Cec 14, 2010 02:05 am
O Registration Add Errors
Status CRN Subj Crse Sec Lavel Cred Grade Mode  Title

Prerequisite and Test Score ermor 20031 ECON 0201 003 Associate Degres 3,000 Standard Letter Macro Econamics

Add Classes Worksheet

CRNs

- . [ |

Submit Changes | Class Search | Reset

[ Wiew Holds | Change Course Oplions | Registration Fes Assessment |

ONCE YOU HAVE SELECTED TO DROP A COURSE CLICK THE SUBMIT
CHANGES BUTTON ON THE BOTEHVW OF THE SCREEN FOR THESE
CHANGES TO TAKE EFFECT.
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e Once you are finished registering for classes look over your Current Schedule
Screen to ensure you are satisfied with the choices you have made in Class

Selection.
12345078 Stat
Add or Drop Classes oot
Dec 14, 2010 (]

¥ 7o add a class, enter the Course Reference Mumber in the Add Classes section, To drop a class, use the options available in the Action pull-down st.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode  Title
#keb Registerad® on Dec 14, 2010 {yone =] 20018 BNGL 0101 001 Associste Degrae 3.000 Standard Letter Engish Usags

Total Credit Hours; 3.000
Biling Hours: 3.000
Minimum Hours: 0,000
Maximum Hours: 999999535

Date Dec 14, 2010 02:08 am
Add Classes Worksheet
CRNs

] | | [

SUbmit Changes | Class Search | Reset|

[ fiew Halds | Change Course Options | Registration Fee Assessment: |

NOW THAT YOU ARE FINISHED REGISTERING YOU CAN ALWAYS VIEW YOUR STUDE
SCHEDULE VIA THE REGISTRAION MENU BY CLICKINGOENTHEDO ENT DET Al
SCHEDUL &s shownb&low.
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UWT School of Business and Applied Studies Limited
ROYTEC

Onlin Student Administration System

Persoaal Information. FSITL2

— —

Search G
=

FETRNTONEM, STEMMP HELP EXTT

Reqistration

Select Tem
Add or Drop Casses
Look Up Classes
Change Class Options
Week & 3 Gance
Student Detal Scheduke
Reqgiivation Fee Assessment
Regstradon Stabus

Updafe Student Term Data
Artive Registration
Registradon Histary

Concie Student Schedule
Anplication Fees Summary
RELEASE:8.3




