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1. What is Canvas?

“Canvas LMS is an open and reliable web-based software that allows institutions to manage digital learning,
educators to create and present online learning materials and assess student learning, and students to engage
in courses and receive feedback about skill development and learning achievement.” — Canvas by

Instructure

2. What do I need to login to my Canvas Learning Management System (LMS) student account?
e Tosign into Canvas, use your UWI-ROYTEC Office 365 account credentials (same as your
student email) to access Canvas.

=  Email account: studentlD@roytec.edu

= Password: Date of birth in the format MMDDYYYY (4 digits for year)

e [For password resets contact: itu@roytec.edu
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3. How do I access the Canvas Learning Management System (LMS)?
There are two ways to access Canvas:

1. Canvas via Web Browser.
Canvas supports the current and previous major releases of the following browsers:

Chrome (Recommended)

o Firefox
o Edge
e Safari

1. From your Google Chrome web browser visit https://www.roytec.edu and follow the Canvas login
instructions below:

o
@ ROY‘I‘EC Step 1: Click “Students”. f L 4 in

uwi

Home News v  Programmes %  Corporate Training v  Students x  About v  COVID-19 _
Step 1.1: Click “Online Resources” 1 Online Resources % || Access Online Services iep 1.2
s . Click “Access Online Services”.

Services and Information 2 Student Schedules

Student Life and > Student Forms
Organisations

Academic Calendar
[ current Students
Student Handbooks

A Journey :
toSUCCESS Document Downloads

e

E %
YEARS Welcome to UWI-ROYTEC! How

may we help you?

>

Please read the instructions for each system carefully before proceeding

Banner Office 365 Canvas

Student Administration Email, SRC and Online Classes Online Classes and Student
Support (September 2022)

Click here to sign in © mStep 2: “Click here to sign in” |— e GEIREET LT

For: Class Selection, Course Grades, Student For: Email, Online Classes, Collaboration and For: Online Classes (select programmes) and

Records, Student Transcripts Productivity Tools Student Support

User ID: Student ID number Email address: StudentID@roytec.edu Email address: StudentID@roytec.edu

PIN: Personal Banner PIN Password: Date of birth in the format Password: Date of birth in the format
MMDDYYYY (month first, 4 digits for year) MMDDYYYY (month first, 4 digits for year)

Note: Your Banner account is different to your
Office 365 account Signing in will take you to your email inbox: Manual:
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https://www.roytec.edu/

Canvas is UWI-ROYTEC's new Learning Management System (LMS). Click or tap the below button to get started and sign in with your student email address and
password when prompted.

|Step 3: Click “Sign in to Canvas”. Sign in to Canvas (%' ﬁ

4-5 You will be prompted to enter your UWI-ROYTEC Office 365 credentials to login.

Email: Student ID# @roytec.edu (e.g., 101010101 @roytec.edu)

Password: Same password as your UWI-ROYTEC Office 365 account/ Student email.

Forgot your password? — Please contact itu@roytec.edu

% ROYTEC e ROYTEC

Wl

Sign in < 101010101@roytec.edu

| 101010101@roytec.edu Enter password

access your account? SNBSS BORRRRRRES

rgot my password

Step 4: Enter your student email address and m

click “Next”.

classes with MS Teams, the SRC and Canvas.

Step 5: Enter your Office 365 password and click
“Sign in”.
For instructions on accessing online services, 5ign In to access services including email, online

please visit the Access Online Services page at classes with MS Teams, the SRC and Canvas.
roytec.edu.

For instructions on accessing online services,
For support please contact itu@roytec.edu. please visit the Access Online Services page at

roytec.edu.
@,5 Sign-in options

For support please contact itu@roytec.edu.
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6. Feel free to Stay signed in, once you are using your personal device that only you have access to.
Please remember to logout, if you are not using a personal device that only you have access to.

Please click the check box
and click Yes if you would
like to stay signed in and no
longer receive this prompt.

? ROYTEC

demo.student@roytec.edu

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

EDon‘t show this again

No

—

Sign in to access services including email, online
classes with MS Teams and the SRC.

For instructions on accessing online services,
please visit the Access Online Services page at
roytec.edu.

For support please contact itu@roytec.edu.

7. Click the checkbox to agree to the Acceptable use policy and click submit.

Acceptable Use Policy

Either you're a new user or the Acceptable Use Policy has changed since you last agreed to

it. Please agree to the Acceptable Use Policy before you continue.

I agree to the Acceptable Use Policy.

Cancel

oo |
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https://www.instructure.com/policies/acceptable-use

2. Canvas Mobile Applications (iOS and Android)

Click here to download the Canvas iTunes (i0S) mobile application.

Please note the following: Though you can access Canvas via the Canvas mobile application or mobile web
browser, it is advised to access Canvas via Google Chrome using a laptop/ desktop for the submission of

all assignments and other graded items.

1. How do | download the Canvas Student app on my iOS device?

2. How do | log in to the Student app on my iOS device with a Canvas URL?

(Under ‘What’s your school’s name?” please type uwiroytec.)

3. Howdo I log in to the Student app on my iOS device with a QR code?

4. How do | use the Student app on my iOS device?

5. How do | get help with the Student app on my iOS device?

6. How do | log out of the Student app on my iOS device?

Click here to download the Canvas Google Play (Android) mobile application.

1. How do | download the Canvas Student app on my Android device?

2. How do I log in to the Student app on my Android device with a Canvas URL?

Under ‘What’s your school’s name?” please type uwiroytec.
y p yp

3. How do | log in to the Canvas Student app on my Android device with a QR code?

4. How do | use the Student app on my Android device?

5. How do | get help with the Student app on my Android device?

6. How do | log out of the Student app on my Android device?
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https://itunes.apple.com/us/app/canvas-by-instructure/id480883488?mt=8
https://community.canvaslms.com/t5/Canvas-Student-iOS-Guide/How-do-I-download-the-Canvas-Student-app-on-my-iOS-device/ta-p/1932
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https://community.canvaslms.com/t5/Canvas-Student-iOS-Guide/How-do-I-get-help-with-the-Student-app-on-my-iOS-device/ta-p/1887
https://community.canvaslms.com/t5/Canvas-Student-iOS-Guide/How-do-I-log-out-of-the-Student-app-on-my-iOS-device/ta-p/1926
https://play.google.com/store/apps/details?id=com.instructure.candroid&hl=en
https://community.canvaslms.com/t5/Canvas-Student-Android-Guide/How-do-I-download-the-Canvas-Student-app-on-my-Android-device/ta-p/1860
https://community.canvaslms.com/t5/Canvas-Student-Android-Guide/How-do-I-log-in-to-the-Student-app-on-my-Android-device-with-a/ta-p/1859
https://community.canvaslms.com/t5/Canvas-Student-Android-Guide/How-do-I-log-in-to-the-Canvas-Student-app-on-my-Android-device/ta-p/1850
https://community.canvaslms.com/t5/Canvas-Student-Android-Guide/How-do-I-use-the-Student-app-on-my-Android-device/ta-p/1858
https://community.canvaslms.com/t5/Canvas-Student-Android-Guide/How-do-I-get-help-with-the-Student-app-on-my-Android-device/ta-p/1876
https://community.canvaslms.com/t5/Canvas-Student-Android-Guide/How-do-I-log-out-of-the-Student-app-on-my-Android-device/ta-p/1862

4. Finding your Course(s)

You have now have successfully logged in to Canvas and would be on your Canvas Dashboard. From your

Canvas Dashboard you can click on your courses to navigate to them.

#wme Dashboard : &
owm ROYTEC
Account To-do
m & Attendance Register X
Dashboard Turnitin Demonstration
Course
27 Aprat 8:54
Courses Passport to Canvas Professional Development Principles of Real Estate Sale Show all
Passport to Canvas CSSC 1000 H.JOHN-30197 RESL 0101 E.ABHIRAM-30021
2021/2022 Term 3 2021/2022 Term 3 Recent feedback
(‘pﬂ 93 Nothing for now
View Grades
< INSTRUCTURE Privacy Policy Acceptable Use Policy Facebook Twitter
Alternatively you can also navigate to your courses by the following steps:
Step 1: click on Courses.
#wwme Dashboard : 3

&
oW ROYTEC

To'do
i) « Anvv.ndance Reamte‘-r X
Dashboard ZL;T:: Demonstration
27 Apr at 8:54
Passport to Canvas Professional Development Principles of Real Estate Sale Show all
Passport to Canvas CSSC 1000 H.JOHN-30197 RESL 0101 E.ABHIRAM-30021
2021/2022 Term 3 2021/2022 Term 3 Recent feedback
QQ QQ Nothing for now
Inbox View Grades

Step 1: Click on Courses
® P

History

®

Help

< INSTRUCTURE Privacy Policy Acceptable Use Policy Facebook Twitter
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Step 2: Now that you have clicked on Courses you can navigate to your courses either by clicking  on the
course names below “Published Courses” or you can click on “All courses”.
N Courses J é
v ROYTEC UV:FI ROYTEC
Published Courses o
G Passport to Canvas Todo
feeent Principles of Real Estate Sale @ Grade3s Discussions: .

Canvas Admin
Quickstart »™%
Vi

Professional Development
22 Terr

Demonstration Course
Step 2: You can click on your ~ DC_101(2021/2022)
courses above to directly navigate

to your course home page. B w (i

IAII courses |

Welcome to ypur courses! To customise the
list of courses{click on the "all Courses" link
and star the curses to display.

Turnitin Demonstration Course
TDC101

Step 2.1: You can also click on All o
courses.

Be The Hero - Canvas Admin Train..
Be The Hero - Canvas Admin ...

Chat About It! ¥
¢ -

@ Grade 5.4 | How Might You x
Use Groups and
Collaborations? ¥

Profile &

Grade 1.8 | Try the x
Calendar «

@ Grade 2.11 | Try Creating *
Modules &
C vith Canvas
10 points « No due date

3 more

Coming up {3] View calendar

Mathing for the next week

Start a new course

Step 2.1. If you clicked on “All Courses” above, you would now be taken to the “All courses” page where

you also click on your course name to be taken to your course home page.

R All courses
. ROYTEC

G + Course

Account

(%) Course Nickname Term Enrolled as Published
¥ II Principles of Real Estate Sale Student Yes |
¥ l ®  Professional Development Student Yes |

& w | m  Passport to Canvas Student Yes |

He)

z
&

®

I
i3
=
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5. Student Getting Started Guide — Passport to Canvas
To learn to use the Canvas LMS, complete the self-paced training course called ‘Passport to Canvas’ which
will teach you how to navigate and use the various tools within the Canvas LMS.

You can also access the Student Services Support and Library Services course for guidance on services

provided to all students by the Student Services Department and Library.

: &
# roviec Dashboard : &
o ROYTEC
Account To-do
% Nothing for now
D
Lashbodd Recent feedback
Nothing for now
Passport to Canvas Student Services Support Library Services
Passport to Canvas $SS101 LR101 View Grades
& B = i
< INSTRUCTURE Privacy Policy Acceptable Use Policy Facebook Twitter
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6. Attending Class Sessions

From your course home page follow the instructions below:

#* woviec — MSTC_TC > Microsoft Teams classes
L] .
G Mbscellenenus * Microsoft Teams Classes
Account Home
(%) Announcements
Dashboard
. Modules
=]
= Assignments MT

Courses

Chat _|Step 2: Click here to open the Microsoft Teams Classes
a8 associated with your course.

Groups

Microsoft Teams
classes Microsoft Teams in Canvas

Calendar

@ Step 1: Click here.

Inbox

®

History

©)

Help

Microsoft Teams Q, Search
AQ‘[ < Allteams Class Sessions Posts Files Notes ®
Chat MT
abe
w

Class Notebook

—0
Assignments -
Grades

Teams
Microsoft Teams in Can... -
8
Assignme,

Calendar
ol Channels
General
Files 1 .
[ Class Sessions I—>|Step 3: Click “Class Sessions”.

Welcome to the class!

Try @mentioning the class name or student names to start a conversation.

DEMO TEACHER 15:12

DT. Scheduled a meeting

amm | ectures
u Occurs every Monday @15:00 until 16/07/2022

<’ Reply

Step 4: Click here.
Apps

Help
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Microsoft Teams Q, Search

AQ[ Lectures chat Details Step 5:CHck“.Jom”.|—>- Close

- Add to calendar &> Copy link — Forward Tracking
Chat
T = DEMO TEACHER
w g -15:
| - 27 June 2022 15:00 - 15:30 DT .
@ & B Microsoft Teams in Canvas Class Sessions
Assignme.

() Occurs every Monday until 16/07/2022

Calls

Files . .
Microsoft Teams meeting
Join on your computer or mobile app
Click here to join the meeting
Learn more | Meeting options

Apps

Help
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7. Retrieving Session Recordings

To view your session recordings, follow steps 1- 4 identified below:

Microsoft Teams Q, Search
I
C‘t < All teams Class Sessions Posts [Files <—|Step 2: Click “Recordings”.
@ T Upload v @ Copylink <3 Sync + Download --- All Documents
Chat MT
| o Class Sessions
Tear
Microsoft Teams in Can... -
A [ Name~ Modified Modified By
Assignme.
Class Notebook I Recordings June 9 DEMO TEACHER
Assignments y
Grades
calls o Step 3: Click “Recordings”.
B General
Files f H ”
I Class Sessions |<—|Step 1: Click “Class Sessions”.
55
Apps
Help

Microsoft Teams Q, Search
C‘[ < Allteams Class Sessions Posts Files - Notes
@ T Upload v @ Copy link 23 Sync + Download All Documents v
Chat MT
sse n 0 0
w ﬂ Microsoft Teams in Canvas > Documents Class sessions > Recordings

Microsoft Teams in Can...

@ ﬁ Name ~ Modified « Modified By «
Assignme. cl Ml
ass Noteboo Lectures-20220609_145951-Meeting Recording.mp4 June 9 DEMO TEACHER
Assignments 4
ends Grades
IStep 4: Click on your recording to view recorded session.

L Channels

General
Files

Class Sessions
Apps

Help
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8. Need help with Canvas?

You can create a ticket for support in Canvas by clicking on ‘Report a problem’ and follow the guidance

provided. However, if you would like to reach out to your course instructor, select the “Ask your instructor a

question” and follow the guidance provided.

8

,f, ROYTEC Help

&
oWl ROYTEC

Account To-do

o Nothing for now

b
Dashboard Recent feedback

Nothing for now
Courses dent Services Support Library Services

Little lost? Try here first! g s e
Cales .

Search the Canvas Guides ] O & m

En

Find answers to common questions

<}
X

OTHER RESOURCES

©

H

Ask your instructor a question

<«——1. Click here to ask your instructor a question.
Questions are submitted to your instructor

Report a problem

<«——2. Click here to report a problem, to create a ticket for Canvas Support.
If Canvas misbehaves, tell us about it

Submit a Feature Idea
Have an idea to improve Canvas?

Privacy Policy Acceptable Use Policy Facebook Twitter

Troubleshooting resources:

How do | allow pop-ups for Canvas in my browser?
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