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What is BANNER?

P SCT BANNER Student Administration System was developed by SunGard Higher
Education. The system was designed to help tertiary level institutions manage the

records of students enrolled at their school. The system consists of several
modules with students in mind, inclusive of Course Catalogue, General Person
Information, Admissions, Registration, Accounts Receivables, General Student
Information, Academic History and Curriculum Planning. Banner has upgraded
many modules of the system over the years and so it now contains features which
include online registration and online entry of final examinations that allows
students to register and view grades online respectively.
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LOGIN TO BANNER

STEP 1
e Enter your Student ID in the USER ID field on the login page. For example: ‘20100000’
e Enter your Date of Birth in the format ‘MMDDYY’ in the PIN field for your initial login.

e Click LOGIN Button to proceed.

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Admnistration System

Piease enter your User Ideniication Numer (ID) and your Persanal Tdereication Number (P2N). Woen finshed, séect Logr.
Pezse Note: ID & Case Serstie

T poteet your peivacy, phease Bk and cose your browses when vou are fnsheg,

User I0: 133ms

PiN: HoH
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STEP 2
e Re-enter your Date of Birth ‘MMDDYY’ as your old pin in the ‘Re-enter Old Pin’field
e Create a new pin of six (6) or more alphanumeric characters. Enter in ‘New Pin’field
e Confirm new pin and click the ‘SUBMIT’ button

UWI School of Business and Applied Studies Limited
ROYTEC

Onfine Student Administration System

R
r

Login Verification Change PIN

Btour 72 has expred. Fease change £ now,
Re-enter O PDE yaune [

New PIN; -
RecaternewPDE e

Lo

Lzst web access on Dec 10, 2010 12:03 pm

RELEASE: 8.3
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STEP 3 - CREATE A SECURITY QUESTION

Student User Manual

e Enter a security question and answer in the fields provided in the event that you forgetyour

password at any point in time in the future

e After creating your security question and answer click the ‘SUBMIT’ button. You will be taken to

the Student Main Menu

UWI School of Business and Applied Studies Limited
ROYTEC

Onling Stugent Administration System

e

Search 6o

Security Question and Answer

VENU STENZ® HEP BT

¥ Hease enter your new Szomty Queshen and rower, then Submt Changes.

Peace Corfim your Fin; eweeenne

Question: ot Selectad|x

Amswer:

NUESION: g & your dog?

RELEASE: 8.3
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REGISTER FOR YOUR COURSES

e From the Student Menu Select ‘Registration’

UWI School of Business and Applied Studies Limited
ROYTEC

Onling Student Administration System

Personal Iformation {21

ot Jal

RETURNTO ¥ERU SITEMAP  HELL

Student

Admissions
Aopls for dmission or Rgy Exicting tpplications

REQSU&ﬁGﬂ
Ched gour regictration stehus, dass schedde and 2dd or drop dlasses

Sticent Reoords
View your hotds, grades znd transivipts

Shicent Acoounts
RELEASE: 8.3
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e Select Add or Drop Classes

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information ﬁﬂm

Student User Manual

N

Registration

Select Tem

Add or Drog Classes

Loak Up Classes

Change Class Options
Week at a Glance

Student Detall Schecle
Regstration Fee Assessment
Registration Status
Update Studsnt Term Data
Active Regstration
Registration History
Conase Student Sthecle
Application Feas Summary

RETURN TOMENU SITEMAP HEL

RELEASE: 8.3
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e Select the Registration Term and Click Submit

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information ESiTLLL:G

e
search EJ SETURN TOMENU 51T
5 173456
Registration Te i
Selecta Te
Submit |
RELEASE: 8.1

¢ You now have the Add or Drop Classes Worksheet. Click Class Search to See
Available Classes for the Specified Term.

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Infermation

Submit Changes ] Class Search ] Reset I

search| |G| RETURN TO'MENU  STTE

Add or Drop Classes e
Dec

¥ To add a ciass, enter the Course Reference Number in the Add Classes section. To drop = ciass, use the options available in the Action pull-down list.

Add Classes Worksheet

CRNs

[ I I I [ [

Do cCaor. oo

[ View Holds | Change Course Options | Regsiration Fee Assessment ]
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e Enter Search Criteria for Classes you wish to take for the next Term

12345578 Status Un
Look Up Classes 20102011 T

Dec 14, 2010 12:

¥ Use the selection aptions to search the class schedule. You may chaose any combination of fields to namaw your search, but you must select at least one Subject. Select Ch
Search when your s2lection is complete.

Subject:

Course Number: |

Title: |
Credit Range: | hours to | hours
Campus:
Karth Campus
South Camgus ¥
Part of Term:
Nen-date bases cowses anly
Instructor: MATHURA, GERARD 4
MC MASTER, CHRISTOPHER
Start Time: Hour [0 ] Minute [00 7] amjom [an 3]
End Time: Hour Minute 00 3] amjpm [am 3]
Days: Cwn CTee Twed CTwr CFi Cgat T sun
Class Search | Reset

[ Week at 3 Glance | Student Detail Schedue | View Holds |
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¢ Your Class Selections based on Search Criteria is Presented on the Page Below.
Select an available class and click ‘Register’ or ‘Add to Worksheet’

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

RETURNTO MEN)  SITEMAP  HELI

12345678 Status 4
2010/2011
Dec 14, 20100

C identifies :

Found
English

v v v

Select CRN Subj CrselSec Cmp Cred Tite Days Time Cap Act Rem Instructor Date (/D) Location At
[ 278ENGLOIOJO0IN  3.000 Written Commusication M 01:00pm-0400pm 30 0 30 DR, ALLAN MC KENZEE (P) 12/10-04117
20133ENGLOIOJ005N 3,000 Wiritten Commusication §  08:00am-11;00am 30 0 30 DR. ALLAN MC KENZEE (P} 12/10-04/17

(P
r (
[ 20002ENGLOI0J00IN  3.000 Verbal Commuricabon M 05:00 pm-08:00pm 35 0 35 DR. ALLAN MC KENZIE (P) 12/14-04/17
[ 20051ENGLOI0F00SN  3.000 Verbal Communicabon §  12:00pm-03:00pm 35 0 35 DR.ALLAN MCKENZIE (P 12/10-04/17

v

Register | Add to WorkSheet | Clss Search

2

2 ¥ |2

[ Week at a Glance | Student Detad Schedule | \View Fee Assessment ]
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e Ifyouselected courses by Adding to Worksheet, You must ‘Submit Changes’ in

order to see the course you are registered in.

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information
Search | _GEJ

i

FETURNTO MENU  STTEMSP  HEUS

2345676 Status
Add or Drop Clagses o

201072011
Dec 14, 2010 0

Add Classes Viorksheet

CRNs

[20018
Submit Changesl Class Search | Reset|

035 jomr | [

[ View Holds | Change Course Options | Registraion Fes Assessment ]
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¢ Once you submit changes on your worksheet you would see the screen below
which displays the classes you are now registered in. You would also see this
screen if you had selected ‘Register’ when adding the course in classsearch.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode Title

*¥yeb Registered® on Dec 14, 2010 fyone iv| 20018 ENGL 0101 001 Associate Degree 3,000 Standard Letter English Usage

*¥yeb Registered®™ on Dec 14, 2010 | Mohe vl 20135 ACCT 0104 003 Associate Degree 3,000 Standard Letter Intro to Finandal Accounting

Total Credit Hours; 6,000

Biling Hours: £.000

Minimum Hours; 0,000

Maximum Hours,  9999993,999

Date: Cec 14, 2010 02:05 am

O Registration Add Errors
Status CRN Subj Crse SeclLevel Cred Grade Mode Title

o\ 0

Submit Changed | Class Search | Reset

[ Wiew Holds | Change Course Options | Registration Fee Assessment ]

IF YOU ARE MISSING THE PRE-REQUISITE FOR A COURSE YOU WILL GET A
‘REGISTRATION ADD ERROR’ WITH THE STATUS THAT READS ‘PRE-REQUISITE AND

TEST SCORE ERROR’ — This means you may need to do another course which is a pre-
requisite for the one you are attempting to register for.



UWI-ROYTEC Student Administration Student User Manual

¢ You can also DROP a course you may have added in error by clicking the down
arrow in the action column in the ‘Current Schedule’ during the registration
period.

Current Schedule
Status Acgon CRN Subj Crse SecLevel Cred Grade Mode Title

®¥eb Registered®* on Dec 14, 2010 [Hgne -[ 20018 ENGL 0101 001 Assocate Degree 3.000 Standard Letter English Usage

®¥Web Registered®* on Dec 14, 2010 20135 ACCT 0104 003 Associate Degree 3.000 Standard Letter Intro to Financial Acoounting

DROP

Total Credit Hours: €.000

Biling Hours; £.000

Minimum Howrs:  0.000

Maximum Hours:  959599.9%9

Date Dec 14, 2010 02:05 am

O Registration Add Errors

Status CRN Subj Crse SecLevel Cred Grade Mode Title

Prerequisite and Test Score error 20031 ECON 0201 003 Associate Degree 3,000 Standard Letter Macro Economics

Add Classes Worksheet

CRNs

1 [
Submit Changes | Class Search Resetl

[ View Holds | Change Course Options | Regrstration Fee Assessment |

ONCE YOU HAVE SELECTED TO DROP A COURSE CLICK THE SUBMIT
CHANGES BUTTON ON THE BOTTOM LEFT OF THE SCREEN FOR THESE
CHANGES TO TAKE EFFECT.
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e Once you are finished registering for classes look over your CurrentSchedule
Screen to ensure you are satisfied with the choices you have made in Class

Selection.
Add or Drop Classes 123456'"'289?3;”;1
D=c 14, 20101

¥ To add a class, enter the Course Reference Number in the Add Classes section. To drop a class, use the options availabie in the Action pull-down st
Current Schedule

Status Action CRN Subj Crse SecLevel Cred Grade Mode  Title
#¥\Web Registered™ on Dec 14, 2010 | Npne | 20018 ENGL 0101 001 Associte Degree 3.000 Standard Letter English Usage

Total Credit Hours: 3.000

Biling Hours: 3.000

Minimum Hours:  0.000

Maximum Hours:  9%9939.53%

Date Dec 14, 2010 02:08 am
Add Classes Worksheet

CRNs

| | | | [ ]

Submit Changesl Class Searml Resetl

[ \iew Holds | Change Course Options | Registration Fee Assessment ]

NOW THAT YOU ARE FINISHED REGISTERING YOU CAN ALWAYS VIEW YOUR STUDENT
SCHEDULE VIA THE REGISTRAION MENU BY CLICKING ON THE ‘STUDENT DETAIL
SCHEDULE LINK’ as shown below.
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UWT School of Business and Applied Studies Limited
ROYTEC

Onling Student Adminisraton System

Persoeal Information. ST

—_—

Search L6,

FERRNTOMEN) STEMP HELP BT

Reqistration

Select Tem
Adg or Drop Oasses
ook Up Ciasses
Change Class Options
Week 3 2 Gance
Stugent Detal Scheduke
Regivaon Fee Assessment
Resiraon Stets

Update Student Term Data
Artie Registraton
Registradon Histary

Congie Student Schedule
Anrkication Fees Summary
RELEASE: 8.3
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CHECK YOUR GRADES

e On the Student Man Menu select ‘Student’

UWT School of Business and Applied Studies Limited
ROYIEC

(rling Sudent Adminisaion System

i
£

Student User Manual

g
=]

Main Menu

ACCESSBILITY STENW. HIP EAT

\¥elcome, Sczs Unknane, 0 the WWW Infogaeon Sistem Last web acess on Dec 10, 0 1238 pm

Persgnd Informaton
Uodte addreszs, canls
Student
Lozl for s, Regier, Vemour scdsmic e,

397 or mavha! zhs: dsiewname or sacef securly mimde: changs nformahon: Chengs jeer P1N: Costoeras jour frecoey rofle,

RELEASE: 8.3
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e Select Student Records to Access your End of Term Grades

Student User Manual

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information [SCTCG

ol

Student

Admissions

Aopls far Admission or Resiex Exiching Aol
P-.E';SUGUGH

Chedk your regishration ¢
Shugent Records
View your holds, grades znd transeripts

Shicent Accounts

/dass schedde and 2dd or drop dasses

RETURNTO MEKU SITEMAP HEL

RELEASE: 6.3
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Student User Manual

e Select Grade Detail to view the break down of your results by Course

UWI School of Business and Applied Studies Limited

ROYTEC

Online Student Administration System

Personal Information SSCTI

Search[ &

Student Records GRADE DETAIL

Vieh Holds
Midterm Grades
Findl Grades
Srade Cetal
Academi Transcript
Request Printed Transcript
View Status of Transoript Requests
Degree Evalation
Course Catalog
\iew Student Information
Class Schedule
Request Enroliment Yerfication
View-Status of Enrollment Verficaton Requests
Apply to Graduate
\iew Appication To Gracuate

RETURK TOMENU SITE M&P  HEI

RELEASE: 8.3
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e Select the Term you wish to view for break-down of course grades

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information SOLE

Search | GO
_J RETURK TO MENU

20

Grade Detail Term

Select a Term: [ 201072011 Term [ v]
_Subrit |

RELEASE: 6.1
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e Courses you wrote exams for in the selected Term appear in the Screen Below

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information ESU0LL

Search 6o |

Section Grade Detail

Student Information Select the CRN Link to Access
Degree: Assdciate in Sdisnce Course Grade Details

Major: Management
Level: Assodate Degree

Course Work

CRN Course  Section  Title

10013 D101 012 English Usage

10027 O 0101 001 Infrocuction o Info Systems
10136~ MATH 0101 001 Finits Mathsmatics

10047  MGMT D101 00E Fundamentals of Business Qrgan

Campus

Horth Campus
North Campus
Morth Campus
Morth Campus

Credits
3.000
3.000
3.000
3.000

Level

Assodate Degree
Assodate Degree
Assodate Degree
Assodate Degres

ect Another Term
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e By Selecting a Course you reveal your individual marks and grade foreach
course component including the Final Percentage and Grade

Component Grade Detail

Course Attributes

CRN: 10013

Subject: ENGL

Course: 0101

Section: 012

Title: English Usage

credits: 3.000 Final Percent and Final Grade

Level: Associate Degree

Midterm Percent:

Midterm Grade:

Final Percent: Component Percent and Grade

Final Grade:

Components

Title Score/0Out Of Letter Grade StPass Weight Include In Subcomponent!
Midterm or Final

ATTENDAMNCE - Attendance & Participation 9/10 a0 M 10 Final None

COURSEWQRK - Coursework 34/40 85 N 40 Final None

EXAMS - Final Examinations 2%/50 S8 N 50 Final None

Return to Previous

Select Another CRN
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¢ You can view the Final Grades for All Courses taken in a specified Term by

accessing Final Grades from the Student Records Menu

UWI School of Business and Applied Studies Limited

ROYTEC

Online Student Administration System

Personal Information [SCIZN

sarch| &

Student Records

Vigw Holds
Midterm Grades
Fingl Grades
3rade Detal
Academic Transcrpt

Request Printed Transcript

View Status of Transoript Requests
Degree Evauation

Course Catalog

\iew Student Information

Class Schedule

Request Enroliment Yerification

\iew Status of Enrollment Verficaton Requests

Apply to Graduate
\iew ‘.ﬁppiﬁt}or‘ To Gracuate

FINAL GRADES

RETURKTOMENU SITE M&8 HEL

RELEASE: 8.3
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e After Clicking on Final Grades, Select a Term to view Final Grades forall
Courses

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Infermation EST%NEN

Searchl GO
—-‘l RETURN TO MENU SITE#SP HEL
. 20100020 JUNIOR C
Final Grades Dec 14, 2010 12

Select a Term: 20102011 Term 1 7]

Submit |

[ View Holds ]

RELEASE: 8.1
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e The Final Grades Page is shown below and contains all Final Gradesfor
All courses in a specified Term.

Final Grades

Student Information
Current Program
Ascotate i Sdence FINAL GRADES FOR ALL
Level: Associate Degree COURSES APPEAR HERE
Program: Assodiate Degree in Management
Admit Term: 201072011 Term 1
Catalog Term: 2010/2011 Term I
College: Roytec
Campus: Morth Campus
Major and Department: Management, Management
Academic Standing:
Associate Degree Course work v
CRN Subject Course Section Course Title Campus Final Grade Attempted Earned
GPA Hours Quality Points

I0013BNGL 0101 012  Engish Usage North Campus

3.000 3.000 3.000 8.10
10027INFG 0101 001  Introduction to Info Systems  North Campus

3.000 3.000 3.000 8.10

10047 MGMT 0101 008  Fundamentsls of Business Organ North Campus
3.000 3.000 3.000 6.00
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EXPORT YOUR UNOFFICIAL ACADEMIC TRANSCRIPT

e STEP1
Select the “Student” option from the Homepage of Banner

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information Student

Search | (G0
- ACCESSIBILITY SITE MAP HELP EXIT

Main Menu

Welcome, TOM ATO, to the WWW Information System! Last web access on Jan 21, 2022 at 01:49 pm

Personal Information
Update addresses, contact information or marital status; review name or social security number change information; Change your PIN; Customize your directory profile.

Student *
Apply for Admission, Register, View your academic records.

RELEASE: 8.5.2

© 2022 Ellucian Company L.P. and its affiliates.

e STEP2
Select the “Student Records” menu option

UWI School of Business and Applied Studies Limited
ROYTEC
Online Student Administration System

Personal Information

Search | |[@o]
S o RETURN TO MENU SITE MAP HELP EXIT

Student

Admissions
Apply for Admission or Review Existing Applications

Registration
Check your registration status, class schedule and add or drop classes

Student Records
View your holds, grades and transcripts

RELEASE: 8.6

© 2022 Ellucian Company L.P. and its affiliates.
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e STEP3

Select the “Academic Transcript” menu option

Student User Manual

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information

/

Search | | (o)

Student Records

View Holds

Midterm Grades

Final Grades

Grade Detail

Academic Transcript «
Degree Evaluation

Course Catalog

View Student Information

Class Schedule

Request Enrollment Verification

View Status of Enroliment Verification Requests

RETURN TO MENU SITE MAP HELP EXIT

RELEASE: 8.6

© 2022 Ellucian Company L.P. and its affiliates.

e STEP4

Select the options shown below, and click “Submit”

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information

Search |[Go]

Academic Transcript Options

7 Select the transcript level and transcript type.

Transcript Level: [All Levels v | V
Transcript Type: | Web Transcript v V

[ submit| *

RETURN TO MENU  SITE MAP HELP EXIT

RELEASE: 8.4.1

© 2022 Ellucian Company L.P. and its affiliates.

[ View Holds ]
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e STEPS
You will be taken to the Academic Transcript page.

UWI School of Business and Applied Studies Limited
ROYTEC

Online Student Administration System

Personal Information

Search | |(o] RETURN TO MENU  SITE MAP HELP EXIT

Academic Transcript

I This is not an official transcript. Courses which are in progress may also be included on this transcript.

Institution Credit Transcript Totals

Transcript Data

STUDENT INFORMATION
Birth Date: Nov 21, 1984
Student Type: Returning

Curriculum Information

Current Program

Master of Science

Campus: Main

Major and Department: Business Psychology, Psych, Sociology and Politics

e To save a copy of this transcript, press and hold CTRL + P on your keyboard. A print dialog
box will appear. Select the options seen below, and click “Save” to save to your device.

i sheet of paper
rn 1sh f pap
~
Destination ’
12345678 TOM ATO
Academic Transcript Feb 07, 2022 11:57 am [ D Save to PDF V]
I This is not an official transcript. Courses wihich are in progress may also be included on this transcript. Orientationv
Institution Credit Transcript Totals (RGO Landscape
Transcript Data
STUDENT INFORMATION Pages
Birth Date:
Student Type: s Al N
Curriculum Information
Current Program
Master of Szerce Color mode
Campus: Man
Major and Department: Business Fsychobgy, Peyeh, Socology and Patcs o
Color
***This is NOT an Official Transcript***
RELEASE: 8.4.1 Fewer settings ~
© 2022 Ellucian Company L.P. and its affiliates. Paper size
US Letter v
Scale
o Fit to page width ’
( 7 ) Scale | 100
Pages per sheet
1 v
Margins

Cancel

Save
B




